
 

Osgoode Rideau Minor Hockey Association 
5572 Dr. Leach Dr. 

Manotick, ON K4M 1E1 
 

 
ICE SCHEDULER  
 

The Osgoode Rideau Minor Hockey Association is seeking applicants for the role of Ice Scheduler.  The Ice Scheduler is 
responsible for scheduling practice and game ice times for approximately 32 teams, as well as ice times for 
developmental programs, clinics and special events. 
 

Candidates for the position of ICE SCHEDULER should possess the following: 

1. Strong organizational skills  

2. A personal computer with Internet access. 

3. Thorough knowledge of the rules of Hockey Canada and league structure (personal hockey experience an asset). 

4. A clear Police Records Check for working with the Vulnerable Sector issued within the last 6 months 

5. Personal schedule flexibility and availability for dealing with urgent situations will be key 

6. Ability to communicate and work with individual teams and Executive Members. 

7. Keen understanding and ownership of ORMHA’s ice-time budget to ensure ice is used as time and cost 
efficiently as possible 

 
TREASURER  
 

The Osgoode Rideau Minor Hockey Association is seeking applicants for the role of Treasurer.  The Treasurer is 
responsible for all matters relating to the financial operations of the association.   
 
Candidates for the position of TREASURER should possess the following: 

1. A financial accounting background with nonprofit experience; ideally, you are a certified management 
accountant (CMA), certified general accountant (CGA) or chartered professional accountant (CPA).   

2. Strong organizational skills and an eye for detail  

3. A personal computer with Internet access 

4. A clear Police Records Check for working with the Vulnerable Sector issued within the last 6 months  

5. Personal schedule flexibility and commitment to devote the time necessary to perform the responsibilities of 
Treasurer, on average 5 to 8 hours per week 

6. The ability to communicate clearly with Executive Members and to explain reports and concepts simply 
 
DIRECTOR OF COACHING AND DEVELOPMENT  
 

The Osgoode Rideau Minor Hockey Association is seeking applicants for the role of Director of Coaching and 
Development.  The Director of Coaching and Development is responsible for providing mentorship and training to all 
Coaches within ORMHA; both house and competitive.   
 
Candidates for the position of DIRECTOR OF COACHNG AND DEVELOPMENT should possess the following: 

1. Strong organizational skills  

2. A personal computer with Internet access. 

3. A clear Police Records Check for working with the Vulnerable Sector issued within the last 6 months 

4. Personal schedule flexibility and availability for dealing with urgent situations will be key 

5. Ability to communicate and work with individual teams and executive members 

6. Significant prior Coaching and /or Mentoring experience 
 
The above are PAID positions.  Each role will be for an initial one-year term, with an option for a second year.  We 
request that candidates submit a proposal based upon the anticipated amount of time the candidates expects the 
position would require.  After a review of proposals, individual candidates will be contacted for an interview. 
 
A full description of each position is available at www.ormha.ca   Applications/proposals are due August 3rd, 2016 

http://www.ormha.ca/

